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STUDENT POLICIES, PROCEDURES AND REGULATIONS

(1) STUDENT PROGRAM – INTRODUCTION 
The policies contained in this section are the results of contributions made by students, faculty, parents, and administration. This section covers the rules which all MIS students must follow and the punishments which may be used to correct misbehavior.

POLICY FOR RULES AND REGULATIONS

All students and their parents of MIS are expected to agree to:

a) The rules and regulations of the school;

b) The consequences for any violation of these rules and regulations;

c) The process of assigning consequences for violation, as set down below prior to any student attendance at the school.

The school, as a respected educational institution and private enterprise of the State of Qatar, reserves the right to establish and regulate the following rules of behavior for the benefit of all students, parents, clients and employees. These rules are as follows and have been established, first and foremost, for the safety and security of all individuals and school property at all times. Secondly, they have been provided to ensure the quality of education and an environment that is conducive to learning. Thirdly, they are to protect the business affairs and practices of private enterprise:

1) All school routines of emergency procedures are to be respected and followed immediately, quietly, and in an orderly fashion immediately upon their initiation. Instructions from the Principal are to be followed immediately without question.

2) There is to be no possession or use of cigarettes, tobacco, alcohol or any illicit drugs/substances on school property

3) There is to be no possession or use of any instrument that is capable of inflicting physical harm either to oneself or another on school property.

4) There is to be no tone of voice, choice of words, or physical contact deemed to be aggressive or inappropriate by the school management, and to their satisfaction, towards students, parents, clients, or employees of the school at any place or at any time.

5) There is to be no intimidation; harassment of any individual; nor immoral conduct or behavior; nor public displays of any kind that are unacceptable to Qatari law, culture, mores, or customs; nor offensive to the comfort levels of any student, parent, client, or employee of the school; and/or deemed to be so by the Management at any place or any time.

6) There is to be no vandalism, or defacement of any school or personal property.

7) There is to be no use of any foreign language other than English in all classes with the exception of classes where a specific foreign language is being taught or as in-serviced or sanctioned by the Principal and for educational purposes.

8) There is to be in plagiarism, cheating, copying or other unfair means by which to enhance the appearance of academic performance or achievement.

9) There is to be no use of electronic devices such as radio, television, DVD/CD player or recorder, mobile phones, cameras, etc. without the prior approval of the Principal or teacher.

10) There is to be no excessive or inexcusable student tardiness, absence or departure from classes or school property, and as deemed to be so by the School management and to their satisfaction.

11) Pockets, book bags, purses, and personal property shall be emptied or may be examined at the request of the Principal, in the Principal’s office and in the presence of a teacher of the same gender as the student

12) There is to be no chewing or gum or defacement of school property with disposed gum

13) There is to be no eating or drinking inside classrooms or in hallways, with the only exception of water.

14) Lunches are to be brought from home or purchased at the school canteen.

15) For students who do not avail themselves of the school bus transportation, private transportation must be provided within the half-hour of the dismissal of classes or school events or from the location of their termination.

16) There is to be no deviation or personal additions to the uniform dress code at any grade level during school hours, special events, or field trips. 

Please go through the following guidelines for the polices and procedures that have been put into place and have to be followed for this 2010-2011 academic year:

Assembly

Morning Assembly:
The day begins by having the students to line up, according to their grade levels, outside in the assembly area.  After the students have assembled, the Homeroom teachers (HRT) will lead the students to their respective classrooms.  At this point, HRTs will conduct a uniform check in the morning daily.  All faculty members are expected to come out in the assembly area.

After Break Time Assembly:
The students of grades 6 to 12 are expected to assemble and line up grade-wise, after break time, on a daily basis.  Class/individual presentation may take place during this time; maximum time allotted for these special assemblies is around 15 minutes.  However, we shall discuss this in detail with the HRTs at a later time.

The Elementary will have their special assembly in the morning; after the attendance for the class has been taken, the students will be guided by their HRT to the assembly area.  By this time, the Grades 6 to 12 would have already moved to their respective classes.

Daily Attendance

The daily attendance is taken at the start of the Homeroom period.  Students are identified whether they have come in late (tardy) or are absent.  Parents will be informed and the coordinators/administration will be guided to take any required action, for any consistent absenteeism and tardiness by the student.  Homeroom teachers are assigned to keep track of the movement of students in their respective grade level.  We need to monitor the class attendance/tardiness weekly.

Students may be allowed to enter late to the class, but only after he/she gets a Late Slip from the Administration office.

Students, as a rule, may not be allowed to exit from their class; however, if the situation demands that he/she leaves, then the teacher should give him/her an Exit Pass.  No student should be found loitering around without the exit pass at any point during class hours.

Electronic gadgets

As a policy, all kinds of electronic gadgets (i.e. mobiles, I-pods, MP3, walkman, headsets, etc.) are not allowed in school and especially during the school hours. Their use during the class time is a serious breach of discipline and appropriate action will be promptly taken.  Students who have brought any prohibited gadgets to school will have to hand it over to their teacher for safe-keeping, to be returned back to them at the end of the day.  If this gadget is brought to school habitually, the teacher, in keeping with the school policy, may confiscate the gadget with the understanding that it would be returned to their parents.  Laptops may be allowed in the class for academic purposes, and maybe used under the supervision and guidance of the teachers.  [Note: MIS is not responsible for any item lost or broken.]

Issues of discipline

Homeroom teachers are expected to maintain a class file to document all paperwork, pertaining to any report on a student’s misbehavior.  Students will be reminded periodically about the school rules and regulations for acceptable behavior, during Homeroom time and also as a part of in class discussion.  Caps, chewing gum and other items that can be a form of distraction are not allowed inside the classroom, especially during instruction time.

[The School discipline policy is explained further in details in this Handbook.]

School Clinic

There is a designated School clinic, where basic medical aid can be provided to any student or staff member who may be indisposed.  All teachers are expected to coordinate with the school nurse, in case a student complains of feeling ill or is noticeably unwell.  If the situation warrants it, the school nurse will contact the parents to have the student picked up especially if further medical attention is necessary.  The school nurse is also responsible for maintaining the health/medical records of all the students.

Canteen

Two canteens will operate during the break time; one each and separate for Elementary and Middle/High School students.  During the day, students may be allowed to get water into their class; however, no food or juice will be allowed in the villa or classroom.

Break Time

Food may only be eaten during break time and in the assigned areas. Students are requested to use the litterbins provided by the school to discard trash. Chewing gum is strictly prohibited on school premises.

Two canteens will operate during the break time: one for Elementary school and the other for Middle/High School. The students must line up on a daily basis after the break time, before they enter their respective blocks. The School canteen will supply juice, water, and snacks that students may buy.

School Library

The school library is a learning center where students develop reading, research and study habits and are assisted by the librarian/bookstore keeper. The library has a collection of books classified in a manner easily accessible to students.

Lost and Found

The main office handles articles that are lost and found. If students find an article belonging to another, they are requested to take it to the main office. Students have the responsibility to care for all textbooks assigned to them. However, the school does not accept responsibility for any damage or loss of student property brought on the school premises.

Entrance and Exit

Students may enter and leave the building through the designated gates and doors only.

Fire Drill

Fire drills will be conducted periodically throughout the school year to provide practice. When the fire bell sounds (three long rings in succession) students are requested to:

· Remain silent

· Listen for directions

· Walk rapidly in single file

· Once outside in the assembly area, move away from the building to enable emergency apparatus to gain access to the building.

(2) SCHOOL HOURS (Review for adoption for 2011 and 2012)

School is in session from 7:10 A.M. to 1:50 P.M. from Sunday – Thursday. Students are not to be on the school grounds before 6:50 A.M. The school will not be responsible for students who arrive before this time or remain after hours except for school functions. 

(3) STUDENT CONDUCT (Adoption April 30, 2011 for 2011 - 2012)
To maintain a learning atmosphere it may be necessary to discipline or remove students who exhibit disruptive or disturbing behavior. All students are expected to conduct themselves at all times in a manner that will contribute to the best interest of the school system and not infringe on the rights of others. A violation of the rule will occur whether the conduct is in any school vehicle or on the school grounds at anytime, off the school grounds, at a school activity, functions or event.

(4) CRITERIA FOR NEW ADMISSION TO HIGH SCHOOL (9-12)

All Students entering MIS in grades 9 - 12 must also meet the minimum graduation criteria.

Step I: Student should take the admission exam (see policy #11: ADMISSION POLICY – Placement Test Procedure).

Step II: If the student is admitted based on his/her entrance exam, the following must occur:

1. All new enrolling students in grades 9 - 12 and graduating from MIS require a minimum of 24 credits in specific core and elective subject areas.

2. Student's sending high school transcript should be scrutinized to determine the student's status in relationship with the 24 credit minimum criteria. Then...

a. Establish the grade student is being admitted and the required credits, including     

core and elective courses, for admission into that grade.

   
b.   Determine student's sending school status in relationship to the grade student is 

                  entering.

 
c.   If the student has met the minimum criteria for entering the proposed grade then 

                  there could still be academic conditions placed on his/her placement for 

                  admissions. 

d.  If student has not met the minimum criteria for entering the proposed grade, then 

     the student should only be admitted based on parental agreement that the student    

     will take the necessary courses either at MIS, if at all possible, or on-line   

     (http://www.flvs.net/Pages/default.aspx) to meet graduation requirements.  

3. Parents are responsible for the cost of all courses on line and for arranging   access to the course(s).

a. Course(s) students is (are) required to take should be identified in his/her     

conditional enrollment.
 b.   It is recommended that parents take steps to immediately enroll student in    

       courses. 

 (5) ABSENCES (Under review for adoption,  2011 - 2012)

A student in grades 6 - 12 may miss (7) days per semester for any reason and will be permitted to make up missed work. Any absence from school for other than official business will count as an absence against the attendance requirement. Students may check out and in (on the same day), when taking a driving test or for a doctor/dentist appointment or for a funeral. Students MUST present proof of appointment upon their return that day. 

(6) ATTENDANCE POLICY (Under review for adoption, 2011 - 2012)

Students are required to be in attendance 164 days for instructional purposes during the school year. The primary responsibility for regular attendance rest first with the student and then with his/her parents. If make up work is allowed, the student will be responsible for the completion of any work missed during an absence from class. The teacher will determine the work to be made up and establish a reasonable time limit (no more than the number of days missed) for the student to complete the work. When the student is suspended from school, the number of suspension days required by school officials will not be counted in the student's total absences. 

If the student remains out of school for a period of time in excess of the number of days suspended, the additional days will count in the total absences. The number of days of school missed by a student who enrolls in school after the beginning of a semester will be counted as absences when determining the minimum number of days a student must be in attendance. All children who are ages five (5) through seventeen (17) on or by September 15 are required to be in school that school year with the exception of five year old children for whom kindergarten has been waived by the parent, guardian or person having custody or charge. 

No student will be accepted for enrollment if that student is currently under suspension or expulsion or recommendation for either from any other school within or outside of Qatar.

Students in grades 6 -12

1. When a student has been absent from class or school for a total of (4) days during the semester, the principal will send a letter explaining the attendance policy. The student's parents, guardians, or persons in loco parentis shall be notified when the student has accumulated excessive absences equal to one-half (½) the total number of absences permitted under MIS’ student attendance policy per semester. Notice shall be by telephone contact or via the student management system with the student’s parents, guardians or persons in loco parents by the end of the school day in which such absence occurred. 

When a student has been absent from class or school for a total of (6) days, a conference will be requested by the principal. During this conference, parents and students will be informed that he/she may fail to receive credit for any class when a total of (8) days has been missed. In cases where students exceed the 7 day limit, a review committee will include the principal, counselor, and the teachers of the student involved. This committee will determine if course credit, promotion, or graduation should be denied. 

When a student has been absent from class or school for a total of (8) days during the semester, and after considering other factors listed above, the student may be:

a. Issued an "F"/ 0% for that semester 

b. Extend the number of days due to extenuating circumstance:

2) Students with extended or lingering illness must make arrangements for out of class work. In such cases MIS will cooperate in every way possible and will count the student present.

3) Students absent from school because of short termed illness, (i.e., 2- 5 days) at a time may be absent a maximum of 10 days in a given semester and still earn credit. In all the cases a doctor's note of conclusive proof of illness must be submitted--but under no condition will the note be accepted after (5) days of re-entering school to be valid.

4) Students attending funerals for immediate family members will be given an excused absence.

a. Immediate family is defined as parents or step-parents, legal guardian, sibling, grandparent, cousins, and aunt or uncle.

LATE POLICY

1. Students should be in school before 7:10 A.M. each day and should proceed to their respective classrooms, when the bell rings. Instructions will begin promptly.

2. Attendance will be taken in the Homeroom at 7:10 A.M.

3. Students entering the class by 7:15 A.M. is to be marked “Late”, with or without the late slip. All students entering past 7:15 A.M. will be only be allowed to enter their classroom with a Late/Tardy slip, supplied by the Administration.

4. The school day ends at 1:50 P.M. (12 o’clock for Kindergarten), and parents should arrange for their child/children to be collected promptly. The school can take no responsibility for the students after this time (unless legitimately present for afternoon activities).

5. Parents are required to send a Leave Excuse note with their children, following any absence from school or afternoon activities. This should be given to the Homeroom teacher on the first day back at school.

6. The Administration office should be informed where an absence of more than two days is anticipated, so that the concerned persons can be advised accordingly.  In case the child is absent on medical grounds for more than three days, a medical certificate is to be given.

All students are expected to follow the school timings, and the school authorities will notify parents of students who are habitually tardy.  A student will be considered as being absent for one (1) day if he/she is found to be tardy for three days.

STUDENTS LEAVING (EARLY) DURING SCHOOL HOURS

As a policy, students are not allowed to leave early or during school hours.  Medical appointments, etc., whenever possible, should be arranged outside of the school hours.  Furthermore, the following should be observed:

1. In case of feeling ill, the student must see the School nurse who will then decide whether the student should go home or remain in school to receive appropriate treatment.  The nurse will contact the parents, in cases where in the student requires outside medical attention, so that the student can be picked up immediately by the parent. On emergency cases, and with the consent of the parents, the school authorities will request for medical services (i.e. ambulance) to deliver the student to the hospital.

2. When a student is to leave early, the procedure below should be followed:

a. A written permission note should be sent to the Administration office or the parent should contact the office, notifying the school authorities of the student’s plan to leave during the school day.  (Parents will be called to verify the permission requested.)

b. A Student Excuse slip will be completed through the Administration and sent to the Homeroom teacher, for the purpose of signing in their acknowledgement.

c. The parent/guardian or responsible adult should collect the student from the School office.  If someone other than the parent will be picking the student up, the parent must contact the school and confirm that they are aware that the student will be leaving by other means.  

(7) ATTENDANCE APPEAL

Attendance appeal will be made to the Principal of MIS.

(8) MIS – DRUG AND ALCOHOL POLICY FOR STUDENTS (Adopted Saturday, April 30, 2011, for 2011 - 2012)
In an effort to create a healthy environment for students, and in compliance with MIS and the appropriate laws of the State of Qatar possession, use or distribution of illegal drugs and/or alcohol by its students on school property or as a part of any school activity is prohibited.

Compliance with this regulation is a condition of enrollment and any student in violation will be subject to disciplinary action, up to and including expulsion. Violations of any part of this policy may result in disciplinary action, including suspension and expulsion. If the situation warrants, the Principal shall communicate all available information promptly to the proper law enforcement agency or agencies and offer full cooperation of MIS in an investigation. 

(9) LOCKER AND PERSONAL SEARCHES (Under review for adoption,  2011 - 2012)

MIS must create a climate in school which assures the safety and welfare of all students. School authorities may search a student's locker or make a personal search and seize any illegal or contraband materials. Lockers belong to MIS; therefore, the locker and a student's property in the locker are subject to periodic administrative searches, and MIS reserves the authority to search lockers without the consent of the student if necessary.   All student lockers MUST have a school issued lock secured at all times.  Any student locker found to be unsecured will have all items removed and placed in the office.  Furthermore, no gym bags, backpacks, or any other items are to be placed on top of lockers.  There will be a QR 5.00 charge for retrieval of belongings.  Searches should be made under the following conditions:

1. Locker Searches


a.  Students should be informed of the conditions governing the use of 

                 school lockers when locker assignments are made.

                       b.  Searches should be made only by the building principal or an official duly  

                            authorized for the purpose of the building principal with a witness         

                            present.

                       c.  If practical, the student should be given the opportunity to be present  

                            when a search of personal possessions of his/her locker is conducted, and  

                             if there is no reason to believe that his/her presence would be a threat to 

                             safety of the student or others.

                2. Personal Searches

a. A personal search should be limited to a situation in which the  

    administration has reasonable belief that the student is concealing 

    evidence of an illegal act, contraband, or has violated a school rule. 

    Dangerous items which may be used to disrupt substantially the  

    educational process will be removed from the student's possession and 

    will be reported and transmitted to the proper authorities. 

b. An adult witness will be present when a personal search is conducted. 

                        c. Students should be asked for their consent prior to the personal search. A 

                           search warrant should be obtained if a student objects to a personal search, 

                           unless there is a reasonable cause to believe that a dangerous weapon such 

                           as a gun or knife is being concealed. 

                       d. A pat down search of a student's person should be done by a school 

                           official of the same gender and with an adult witness present. 

                3. Automobile Search 

                      a. A search may be conducted if there is reasonable belief that controlled 

                         substance or other contraband is present. 

                      b. Students will be informed in advance of a search that school authorities 

                          have equal access to vehicles. 

                      c. A blanket search of vehicles will not be conducted except in unusual 

                          circumstance. 

(10) VISITORS  

Students will not be allowed to have visitors at anytime on campus. In case of an emergency, family members will contact the office.

(11) ADMISSION POLICY – Placement Test Procedures

Any new student applying at M.I.S. will be required to take the Placement Tests for the applicable grade level that he or she is applying for.  (Students who are coming from U.S. or Canada based schools, or U.S.-accredited schools, may be exempted from the Placement Test procedure, provided they are able to substantiate their application with a good academic record from their previous school.)

Students from grade levels 1 to 8 will sit for an English and Math Placement Test.  He/she will be expected to receive the following scores, in order to be considered for the grade level that he/she is applying for:

· Grades 1 to 5 (  [ ENGLISH / MATH ] =  13 / 25 (or at least 50% and above)

· Grades 6 to 8 (  [ ENGLISH / MATH ] =  16 / 30 (or at least 50 % and above)

The following conditions will apply, if the applying student does not pass the mandatory Placement Test:

1) If the student fails in both subjects (English & Math).
The student will automatically be required to take a retest of the (same) Placement Test, after a given period of time (i.e. one month), where in the recommended instructional intervention was pursued by both parent and student to help him/her to be better equipped in passing the Placement Test.

· If in case the student still does not pass the retest, the student may be recommended a grade lower than the grade he/she is applying for based on the results of the retest and his/her previous school records.

2) If the student fails in one (1) subject, either English or Math.
The student will be placed on Academic Probation for that particular subject he/she had failed in (i.e. English or Math), provided that he/she has reasonable previous school records to justify his/her academic potential.
· However, if the student has scored far below the grade level expectations (i.e. below 40% or received a score below 10/25 and 11/30), for either English or Math, he/she will be required to sit for a retest for that particular subject after adequate recommended intervention.  The results of the retest will ultimately determine whether the student will be placed on Academic Probation for that subject, if in case he/she still does not pass the retest.
Students from grade levels 9 to 12 will sit for an English, Math and Science Placement Test.  He/she will be expected to receive the following scores, in order to be considered for the grade level that he/she is applying for:
· Grades 9 to 12 (  [ ENGLISH / MATH / SCIENCE ]

=  16 / 30 (or at least 50 % and above)

· The total academic credits he or she has earned from his/her previous school will also be calculated, to evaluate whether the student has earned sufficient credits and/or make-up credits for any one particular subject (particularly core subject) is required.  This will also help determine the student’s eligibility for the grade level he/she is applying for.

The following conditions will apply, if the applying student does not pass the mandatory Placement Test:

1) If the student fails in all (English, Math & Science) or two (2) subjects (English & Math).

The student will automatically be required to take a retest of the (same) Placement Test, after a given period of time (i.e. one month), where in the recommended instructional intervention was pursued by both parent and student to help him/her to be better equipped in passing the Placement Test.

· If in case the student still does not pass the retest, the student may be recommended a grade lower than the grade he/she is applying for based on the results of the retest and his/her previous school records.

2) If the student fails in one subject, either English or Math.
The student will be placed on Academic Probation for that particular subject he/she had failed in, provided that he/she has reasonable previous school records to justify his/her academic potential.
· However, if the student has scored far below the grade level expectations (i.e. below 40% or received a score below 11/30), for either English or Math only, he/she will be required to sit for a retest for that particular subject after adequate recommended intervention.  The results of the retest will ultimately determine whether the student will be placed on Academic Probation for that subject, if in case he/she still does not pass the retest.
The parent, as well as the student (for those applying in High School level), will be required to sign an official document, for instances where in the student has been placed in Academic Probation.  The conditions involved in the Academic Probation document basically encompasses the student’s commitment to work hard, to ensure that they are able to cope and meet with the grade level requirements.  Further recommendations may be applicable on a case-to-case basis, as per the Principal’s discretion.

(12) COMPLAINTS AND GRIEVANCES (Under review for adoption,  2011 - 2012)

If a student and/or the parent of a student involved in a disciplinary ruling wish to contest a disciplinary ruling, they must state their complaint in writing to the school principal asking that the ruling be changed. The principal will inform the Chairman who will inform the Board of Trustees.

(13) DISTRIBUTION OF LITERATURE (Adopted Saturday, April 30, 2011, for 2011 - 2012)

A. Students are entitled to express in writing their personal opinions. The distribution of handwritten, duplicated, or printed material on school premises must be with the prior consent of the principal and may not interfere with or disrupt the educational process. A student who desires to distribute written material on school premises must present such material to the principal in the form in which it is to be distributed prior to planned distribution. 

B. Students who edit, publish, or distribute handwritten, printed or duplicated matter among their fellow students, within the school must assume responsibility for the content of such publications. Students who author such material should be aware that they are subject to lawsuits for libelous or slanderous material which are published and distributed.

C. Libelous and obscene matter is prohibited in all publications.

D. Unauthorized commercial solicitation will not be allowed on school property at anytime.

E. All petitions shall be free of obscenities, libelous statements and personal attack and shall be within the bounds of reasonable conduct. Students signing such petitions shall be free from recrimination or retribution from members of the staff and administration.

(14) SCHOOL NEWSPAPER AND OFFICIAL PUBLICATION (Adopted Saturday, April 30, 2011, for 2011 - 2012)

The school newspaper and other official school publications are sponsored by MIS and the principal and sponsor have all editorial privileges. All publications should be free from obscenities, libelous statements, and personal attacks. Final copy for print will be in the principal's office for approval 72 hours before printing for distribution.

(15) SCHOOL AND EDUCATIONAL RECORDS (Adopted Saturday, April 30, 2011, for 2011 - 2012)

The school is responsible for having the following records on file.

1. Student academic history (grades)

2. Student educational testing scores

3. Health and immunization records

4. Student discipline records

5. Qatar Identification Number 

A.  No child shall be admitted to MIS until the parent, guardian, or some other responsible person presents to the proper school authorities an official copy of that child's birth certificate, Qatar Identification number, and transcript and withdrawal grades from the previous school.

(16) MISCONDUCT THAT COULD RESULT IN SUSPENSION (Adopted Saturday, April 30, 2011, for 2011 - 2012)

Insubordination, disruptive conduct to students or school officials, excessive truancy, habitual uncleanliness, or dress and appearance that would present health and safety hazards or cause disruption of the educational process, refusal of a person to identify himself upon request by school personnel, participation in demonstrations which interfere with the operation of any school or classroom, distribution of material which interferes with or disrupts the educational process, publishing libelous and/or obscene matter, unauthorized commercial solicitation, participation in criminal acts at school or school functions, sale, use, misuse, or possession of alcoholic beverages or illegal drugs, disturbing the peace, use of profane, violent, vulgar or insulting language, immorality, bullying, disregard of directions or commands, possession of, or handling of fireworks, gambling. 

Any suspension requires a student to bring a parent to school for a Parent/Principal/Student conference before the student will be allowed to re-enter the school.

(17) ANTI-BULLYING POLICY (Adopted Saturday, April 30, 2011, for 2011 - 2012)

Respect for the dignity of others is a cornerstone of civil society. Bullying creates an atmosphere of fear and intimidation, robs a person of their dignity, detracts from the safe environment necessary to promote student learning, and will not be tolerated by MIS. Students who bully another person shall be held accountable for their actions whether it occurs on the school grounds; off school grounds at a school sponsored or approved function, activity, or event; or going to or from school or a school activity.

Definition:

A. Bullying is a pattern of behavior by a student, or a group of students, that is intended to harass, intimidate, ridicule, humiliate, or instill fear in another child or group of children. Bullying behavior can be a threat of, or actual, physical harm or it can be verbal abuse of the child. Bullying is a series of recurring actions committed over a period of time directed toward one student, or successive, separated actions directed against multiple students. 

Examples of “Bullying” may include but are not limited to a pattern of behavior involving one or more of the following:

1. Sarcastic “compliments” about another student’s personal appearance,

2. Pointed questions intended to embarrass or humiliate,

3. Mocking, taunting or belittling,

4. Non-verbal threats and/or intimidation such as “fronting” or “chesting” a person,

5. Demeaning humor relating to a student’s race, gender, ethnicity, or personal 

   characteristics,

6. Blackmail, extortion, demands for protection money or other involuntary   

   donations or loans,

7. Blocking access to school property or facilities,

8. Deliberate physical contact or injury to person or property,

9. Stealing or hiding books or belongings, 

10. Creating an environment or threatening a student for reporting an inappropriate                  

      behavior, and/or

10. Threats of harm to student(s), possessions or others.

B. Students are encouraged to report behavior they consider to be bullying, including a single action which if allowed to continue would constitute bullying, to their teacher of the building principal. The report may be made anonymously. Teachers and other school employees who have witnessed, or are reliably informed that a student has been a victim of behavior they consider to be bullying, shall report the incident(s) to the principal. Parents or legal guardians may submit written reports of incidents they feel constitute bullying to the principal. The principal shall be responsible for investigating the incident(s) to determine disciplinary action is warranted.

Consequences of Bullying 

1. First offense will result in a three-day suspension with a zero on all assigned   

    work. This includes no extracurricular activities or practices.

2. Second offense will result in a five-day suspension.

3. Third offense will result in recommendation for expulsion.

4. Students who knowingly fabricate allegations and falsely accuse a student of being a bully, will be subject to disciplinary action. In school-suspension one (1) day.

(18) SUSPENSION (Adopted Saturday, April 30, 2011, for 2011 - 2012)

A teacher may dismiss for disciplinary reasons any student from class. The teacher shall, when feasible, accompany the student to the office of the principal or designee and shall, as soon as practical, file with the principal a written statement of the reason or reasons for the student's dismissal from class. The principal or designee shall determine whether to reinstate the student in class, reassign him or her, or take other disciplinary action. The principal of any school or designee is authorized to suspend students from school for disciplinary reasons up to ten days, including the day upon which the suspension was initially imposed. Prior to such suspension, the principal or designee shall inform the student whether orally or in writing what the student is accused of doing and what the basis of the accusation is. If the student denies the charges or accusation against him/her the principal shall explain to him/her the evidence which forms a basis of the charges and shall permit the student to present his/her side of the story If the principal considers that a suspension is proper, he/she shall send the student home with a suspension notice requesting a student/parent/principal conference within twenty-four hours, if possible. 

Additionally, the parent will be mailed a copy of the suspension notice which shall include the reason for the suspension, its duration, the manner in which the student may be readmitted to school, and the procedure in which the suspension can be reviewed. Such notices will be mailed, on the date the suspension is imposed, to the parent at the address reflected on the records of MIS. The principal or designee may require the attendance of the student involved at said conference as a condition for considering reinstatement. When a student has been notified that he/she is suspended from school, he/she shall remain away from school until the principal or designee reinstates him/her, except that a suspended student may return to school premises when accompanied by his/her parent or guardian for a student/parent/principal conference. 

 (19) LONG-TERM SUSPENSION (Adopted Saturday, April 30, 2011, for 2011 - 2012)

Suspension, not amounting to an expulsion for the remainder of the semester but more than ten days, is authorized. This long-term suspension, however, shall come only after the student has been afforded notice, opportunity for a hearing and the same  

(20) IN-SCHOOL SUSPENSION (Under review for adoption, for 2011 - 2012)

A student may be assigned to in-school suspension only three (3) times during any single semester and only four (4) times during the entire school year. The first assignment will be for a minimum of three (3) days. The second assignment will be for a minimum of five (5) days. The third and fourth assignments will be for a minimum of ten (10) days. 

Assignments will be extended due to seriousness of the violation. Any student qualifying for in-school four (4) times during any single semester or five (5) times during the school year will be recommended for expulsion. Each classroom assignment is done in duplicate. 

In the event all work is not completed on time, or behavior warrants, additional days in-school may be assigned. While assigned to in-school, a student may not participate or attend any school activities involving MIS at home or away from school. This will include after school activities. A copy of rules of operation will be given to the student the first day of the in-school assignment. Refusal to comply with these rules will result in extra days added to the original assignment.

(22) EMERGENCY SUSPENSION (Adopted Saturday, April 30, 2011, for 2011 - 2012)

Notwithstanding the policy concerning suspension and expulsion procedure, students may be suspended indefinitely without notice, hearing and the other rights provided herein being first given where the school is undergoing a violent upheaval or where orderly educational processes have otherwise been substantially disrupted. This would apply only in rare instances such as when riots are taking place and where emergency circumstances make it unreasonable for the administration and board to consider the case under their usual time. In all such cases, notices, hearings, and other rights shall be provided in accordance with the normal, provisions at the earliest practical date that the restoration of order permits. 

(23) EXPULSION (under review for adoption, for 2011 - 2012)

The principal of a school may recommend that a student be expelled from school with a loss of credit and shall make said recommendation to the Chairman in writing which shall include a written statement of the charges against the student. If the Chairman concurs with the recommendation, he/she shall schedule a hearing before the Board of Trustees. The Board of Trustees may expel a student for the remainder of the school year or permanently for conduct it deems to be of such seriousness as to make a suspension inappropriate, or where it finds that the student's continued attendance at school would be unacceptable and disruptive to the educational program or would be attended with reasonable danger to other students and faculty members. 

Group Hearings for Suspension or Expulsion

When two or more students are charged with violating the same rule and have acted in concert and the facts are basically the same for all such students, a single hearing may be conducted for them if the president of the Board believes the following conditions exists:

1. A single hearing will not result in confusion.

2. No student will have his/her interest substantially prejudiced by a group hearing. If during the hearing, the president finds that a student's interest will be substantially prejudiced by the group hearing, a separate hearing may be ordered for that student.

(24) CURRICULUM

In keeping with the philosophy and general objectives of the school, the following aims are set forth as guides for the elementary school and for a comprehensive program in the junior and senior high school. Students shall have an opportunity to follow a college preparatory education, only. Any activities under the auspices of the school and approved by the Board of Trustees which contributes to over-all development of the child will be considered a part of the curriculum. The curriculum shall be flexible and the process of revision improvement continuous. Students are encouraged to join and participate in the approved clubs and organizations on campus regardless of race, creed, color, or gender (m/f).

(25) HOMEWORK POLICY K – 12 (Adopted, 2008-2009) Policy Framework
Homework in the Middle East International School is an essential part of the school program. Assignments will vary in accordance to the needs of the class and will relate to classroom instruction. Homework assignments are intended to reinforce and extend learning initiated in the classroom and serve as a tool for teachers to assess student understanding of classroom instruction. Completion of routine homework can motivate students to develop good work habits, while increasing the opportunity for individual initiative and responsibility. Homework can also stimulate creativity, critical thinking and awareness that learning can take place outside of the classroom. The guidelines below indicate how students, parents, teachers and administrators all have a responsibility for the success of homework.

Middle East International School Homework Policy (9-12)
Introduction

Homework in the Middle East International School is an essential part of the school program. Assignments will vary in accordance to the needs of the class and will relate to classroom instruction. Homework assignments are intended to reinforce and extend learning initiated in the classroom and serve as a tool for teachers to assess student understanding of classroom instruction. Completion of routine homework can motivate students to develop good work habits, while increasing the opportunity for individual initiative and responsibility. Homework can also stimulate creativity, critical thinking and awareness that learning can take place outside of the classroom. The guidelines below indicate how students, parents, teachers and administrators all have a responsibility for the success of homework.

Homework Policy Guidelines for Students

• Always do your best work

• Record directions for homework in an assignment notebook. 

• Understand assignments clearly before leaving class

• Bring home the proper materials to complete the assignments 

• Hand in completed assignments on time

• Budget time properly for long-term assignments

• Complete any work missed due to absence from class

• Talk to your parents and teacher if you are having difficulty with homework

• Successful completion of homework will count 10% of the term grade in individual subjects.

Homework Policy Guidelines for Parents

• Be familiar with the philosophy and guidelines of the homework policy

• Provide a time and place to do homework assignments with limited interruptions (i.e. cell phone, television, video games, instant messaging)

• Actively supervise homework completion, assisting, but not doing the work

• Oversee completion of long-term assignments to assist in understanding time management

• Contact the teacher with questions or concerns especially if your child exceeds the allotted time frame

• Successful completion of homework will count 10% of the term grade in individual subjects.

Homework Policy Guidelines for Teachers

• Assign homework on a regular basis in keeping with the homework policy

• Assignments may be on a daily basis or of a long-term type, such as a report

• Students are to understand clearly all homework assignments

• Require that each student have an assignment book

• Homework may take the form of class, group, or individual assignments

• Group projects should not be assigned as homework, unless students can work on their individual parts independently

• Teachers should coordinate assignments, tests, and projects with other teachers, as appropriate, to avoid overburdening students.

• Assignments should be discussed, checked and when appropriate, corrected and returned to students

• Specific policies/practices of teachers are to be submitted to the principal and clearly communicated to students and parents

• Teachers have the responsibility to communicate with parents of students who are falling behind in completing homework assignments

• Successful completion of homework will count 10% of the term grade in individual subjects. 

Homework Policy Guidelines for Administrators

• Include this homework policy in all teacher, parent and student handbooks

• Require teachers to communicate homework policy to students and parents

• Make certain that teachers are implementing the homework policy consistently and uniformly

• Assist teachers, when necessary, in implementing this homework policy

• Observe use of homework during classroom visits

• Review homework samples and assignments periodically

• Give suggestions to teachers, when necessary, on how assignments could be improved

• Develop homework incentive programs/practices with teachers and parents to assist and enhance homework completion

Time Frame of Homework Assignments

Daily homework will be assigned to reinforce the skills and concepts introduced or taught during classroom instruction, and/or to provide the basis for the following day’s lesson. Homework will be assigned on a daily or long-range basis, and students can expect an average of 30-40 minutes of homework per night per class. If your child is having difficulty on a consistent basis completing assignments within the time frames established, please contact your child’s teacher for assistance.

Middle East International School Homework Policy (6-8)
Introduction
Homework in the Middle East International School is an essential part of the school program. Assignments will vary in accordance to the needs of the class and will relate to classroom instruction. Homework assignments are intended to reinforce and extend learning initiated in the classroom and serve as a tool for teachers to assess student understanding of classroom instruction. Completion of routine homework can motivate students to develop good work habits, while increasing the opportunity for individual initiative and responsibility. Homework can also stimulate creativity, critical thinking and awareness that learning can take place outside of the classroom. The guidelines below indicate how students, parents, teachers and administrators all have a responsibility for the success of homework.

Homework Policy Guidelines for Students

• Always do your best work

• Record directions for homework in an assignment notebook. 

• Understand assignments clearly before leaving class

• Bring home the proper materials to complete the assignments 

• Hand in completed assignments on time

• Budget time properly for long-term assignments

• Complete any work missed due to absence from class

• Homework will not be considered as part of the term grade

• Talk to your parents and teacher if you are having difficulty with homework

• Homework will not be assigned during school vacation except for the completion of previously assigned long-term projects.

• Successful completion of homework will count 10% of the term grade in individual subjects.

Homework Policy Guidelines for Parents

• Be familiar with the philosophy and guidelines of the homework policy

• Check your child’s assignment notebook 

• Provide a time and place to do homework assignments with limited interruptions 

• Actively supervise homework completion, assisting, but not doing the work

• Oversee completion of long-term assignments to assist in understanding time 

  management.

• Contact the teacher with questions or concerns especially if your child exceeds the  

   allotted time frame.

• Homework will not be assigned during school vacation except for the completion of 

  previously assigned long-term projects.

• Successful completion of homework will count 10% of the term grade in individual 

  subjects.

Homework Policy Guidelines for Teachers

• Assign homework on a regular basis in keeping with the homework policy

• Assignments may be on a daily basis or of a long-term type, such as a report

• Students are to understand clearly all homework assignments

• Require that each student have an assignment book

• Homework may take the form of class, group, or individual assignments

• Group projects should not be assigned as homework, unless students can work on their individual parts independently

• Teachers should coordinate assignments, tests, and projects with other teachers, as appropriate, to avoid overburdening students.

• Assignments should be discussed, checked and when appropriate, corrected and returned to students

• Specific policies/practices of teachers are to be submitted to the principal and clearly communicated to students and parents

• Teachers have the responsibility to communicate with parents of students who are falling behind in completing homework assignments

• Homework will not be assigned during school vacation except for the completion of previously assigned long-term projects.

• Successful completion of homework will count 10% of the term grade in individual subjects.

Homework Policy Guidelines for Administrators

• Include this homework policy in all teacher, parent and student handbooks

• Require teachers to communicate homework policy to students and parents

• Make certain that teachers are implementing the homework policy consistently and uniformly

• Assist teachers, when necessary, in implementing this homework policy

• Observe use of homework during classroom visits

• Review homework samples and assignments periodically

• Give suggestions to teachers, when necessary, on how assignments could be improved

• Develop homework incentive programs/practices with teachers and parents to assist and enhance homework completion

Time Frame of Homework Assignments
While it is understood that the time it takes to complete homework assignments may vary with each child, the times below are the general guidelines for each grade level. If your child is having difficulty on a consistent basis completing assignments within the time frames established, please contact your child’s teacher for assistance. The amount of work brought home may be impacted by any opportunities to complete assignments in school. Teachers will be aware of grade specific or school-wide evening commitments for students and adjust homework accordingly. Studying for quizzes/tests and work on long-term projects will be figured into the time guidelines.

Homework Time Frame

Grade 6 
15-20 minutes of homework per course, per night, not to exceed one and 

                        one-half hours* 

Grade 7  
20-25 minutes of homework per course, per night, not to exceed two hours*

Grade 8  
20-30 minutes of homework per course, per night, not to exceed two and 

                        one-half hours* 

*If a student is experiencing difficulty, parents/guardians have the option of signing off at the upper time limit for a course's daily homework, if the student has worked studiously and has produced quality work. 

Middle East International School Homework Policy (K-5) 

Introduction
Homework in the Middle East International School is an essential part of the school program. Assignments will vary in accordance to the needs of the class and will relate to classroom instruction. Homework assignments are intended to reinforce and extend learning initiated in the classroom and serve as a tool for teachers to assess student understanding of classroom instruction. Completion of routine homework can motivate students to develop good work habits, while increasing the opportunity for individual initiative and responsibility. Homework can also stimulate creativity, critical thinking and awareness that learning can take place outside of the classroom. The guidelines below indicate how students, parents, teachers and administrators all have a responsibility for the success of homework.

Homework Policy Guidelines for Students
• Always do your best work

• Record directions for homework in an assignment notebook. 

• Understand assignments clearly before leaving class

• Bring home the proper materials to complete the assignments 

• Hand in completed assignments on time

• Budget time properly for long-term assignments

• Complete any work missed due to absence from class

• Understand how homework will affect your class grade

• Talk to your parents and teacher if you are having difficulty with homework

• Homework will not be assigned during school vacation except for the completion of previously assigned long-term projects.

• Successful completion of homework will count 20% of the term grade in individual subjects. 

Homework Policy Guidelines for Parents

• Be familiar with the philosophy and guidelines of the homework policy

• Check your child’s assignment notebook 

• Provide a time and place to do homework assignments with limited interruptions 

• Actively supervise homework completion, assisting, but not doing the work

• Oversee completion of long-term assignments to assist in understanding time management

• Contact the teacher with questions or concerns especially if your child exceeds the allotted time frame

• Homework will not be assigned during school vacation except for the completion of previously assigned long-term projects.

• Successful completion of homework will count 20% of the term grade in individual subjects.

Homework Policy Guidelines for Teachers

• Assign homework on a regular basis in keeping with the homework policy

• Assignments may be on a daily basis or of a long-term type, such as a report

• Students are to understand clearly all homework assignments

• Require that each student have an assignment book

• Homework may take the form of class, group, or individual assignments

• Group projects should not be assigned as homework, unless students can work on their individual parts independently

• Teachers should coordinate assignments, tests, and projects with other teachers, as appropriate, to avoid overburdening students.

• Assignments should be discussed, checked and when appropriate, corrected and returned to students

• Specific policies/practices of teachers are to be submitted to the principal and clearly communicated to students and parents

• Teachers have the responsibility to communicate with parents of students who are falling behind in completing homework assignments

• Homework will not be assigned during school vacation except for the completion of previously assigned long-term projects.

• Successful completion of homework will count 20% of the term grade in individual subjects.

Homework Policy Guidelines for Administrators

• Include this homework policy in all teacher, parent and student handbooks

• Require teachers to communicate homework policy to students and parent

• Make certain that teachers are implementing the homework policy consistently and uniformly

• Assist teachers, when necessary, in implementing this homework policy

• Observe use of homework during classroom visits

• Review homework samples and assignments periodically

• Give suggestions to teachers, when necessary, on how assignments could be improved

• Develop homework incentive programs/practices with teachers and parents to assist and enhance homework completion

Time Frame of Homework Assignments
While it is understood that the time it takes to complete homework assignments may vary with each child, the times below are the general guidelines for each grade level. If your child is having difficulty on a consistent basis completing assignments within the time frames established, please contact your child’s teacher for assistance.

Kindergarten: Up to 15 minutes of reading* per night, Monday through Thursday
Grade 1     15 minutes of reading* per night
                   15 minutes of homework four nights per week, Monday - Thursday
Grade 2     15 minutes of reading* per night
                   15 minutes of homework four nights per week, Monday - Thursday
Grade 3      15 minutes of reading* per night
                    20 minutes of homework four nights per week, Monday - Thursday
Grade 4      40-45 minutes of homework four nights per week, Monday - 

                    Thursday. Students may be required to spend time on the weekends for 

                    any long-term assignments and required reading.
Grade 5      45-60 minutes of homework four nights per week, Monday -  

                    Thursday. Students may be required to spend time on the weekends for 

                    any long-term assignments and required reading.
 (26) REPORTING TO PARENTS (Under review for adoption, for 2011 - 2012)

Each teacher shall communicate personally with the parent(s) or guardian(s) of each student during the school year to discuss the student's academic progress. The parent conference days will occur prior to each reporting period.   Parent(s) or guardian(s) must come to school on these evenings to receive their child's report card. The report card will not be sent home by the child. If the parents schedule conflicts with this date, they may make arrangements with the principal to pick up the report card after this date.

The report card may be sent home by the students following the second nine weeks and on the last day of school. Progress reports will be sent to the parents every 4 ½ weeks except the first 4 ½ in which parent conferences will be held.

Parents are invited to visit the school to confer with the teachers and principal relative to the instructions of their children during the teacher’s conference period. Except for emergencies, parents will be expected to arrange such conferences at least 24 hours in advance.

Retention for grades 6th, 7th and 8th, if a student fails to earn at least 60% of a yearly average in two or more CORE subjects (English, Math, Science, and Social studies)  he/she will be retained in that grade for another year.

(27) GRADING POLICY (Under review for adoption, for 2011 - 2012)

The grading scale is as follows: 90-100 A- Outstanding, 80-89 B-Above Average 70-79 C-Average, 60-69 D Below Average, Below 60 F-Failing. The purposes for grading are:

1. To give information for student guidance and counseling.

2. To show the achievement of student in relation to others.

3. To assist in grouping, retention, transfer, and grade placement.

4. To inform parents of the progress of their children.

5. To help administrators evaluate the effectiveness of the school's program. The A,   B, C, D, F marking system will be employed. Grades assigned to students for performance in a course shall reflect the extent to which a student has achieved the objective of the course. All assignments given by the teachers are subject to being graded for credit.

(28) EXEMPTIONS FROM  SEMESTER EXAMS (Under review for adoption, for 2011 - 2012)

Exemptions from semester exams are granted for each semester however only under one of the following conditions:

A. Grade of A – Unexcused absences of 4 or less for the semester per class

B. Grade of B – Unexcused absences of 3 or less for the semester per class

C. Grade of C – Unexcused absences 0 per class for spring semester, seniors only 

Also, the following criteria will be considered in granting exemptions:

1. Attendance will be counted to the day exams begin.

2. Students who have been assigned ‘In-School Suspension’ or who have been 

    suspended from school during the semester are not eligible for exemption.

(29) PLACEMENT OF TRANSFER STUDENTS (Under review for adoption, for 2011 - 2012)

Any student transferring from a school recognized by MIS to be accredited/or non- accredited shall be placed into the same grade the student would have been in had the student remained at the former school, after the students successful performs on an admissions exams. Students/parents are required to have a current transcript, withdrawal grade and Qatar ID in hand when enrolling at MIS. Students will not be allowed to register until this documentation is provided.

(30) STUDENTS USING TELEPHONE

Permission must be obtained from the school office to use the student phone.

(31) ABSENCE FROM INSTRUCTION (Under review for adoption, for 2011 - 2012)

Excessive student absences from classroom instruction due to participation in extracurricular activities shall not be allowed in this district. Occasionally, however, students may be required to miss classroom instruction due to participation in a school sanctioned activity. This shall occur only when scheduling of that activity has been approved by the school administrator and advance provisions have been made for the make-up work of class work missed during the approved absence. 

(32) CHECK OUT PROCEDURE

Students checking out during regular school time must sign the check out sheet in the office. The office must be notified in person or by telephone by an individual listed on the student’s registration form before the student will be allowed to check out. Parents must notify the office of any changes in custody. 

(33) INTERRUPTION OF INSTRUCTION 

Interruption of instructional activities due to school announcements or visitors on campus or other activities shall occur only during those rare instances deemed necessary by the school's administration.

(34) PROM ATTENDANCE (Under review for adoption, for 2011 - 2012)
All students must be 16 years of age or in the 10th grade or above up to age 20, in order to attend the Jr./Sr. Prom. Dates must be approved by the principal one (1) week in advance of the prom.

(35) CREDITS FOR CLASS QUALIFICATION (Under review for adoption, for 2011 - 2012)

Sophomore at least five credits (maximum 7)

Junior at least twelve credits (maximum 14)

Senior at least nineteen credits (maximum 21)

No student shall be allowed to order class rings, have senior pictures made, order invitations unless he/she is qualified.

(36) REQUIREMENTS FOR GRADUATION (Adopted April 30, 2011, for 2011 – 2012)

Graduation (24 credits): 4 credits of Math*, 3 ½ credits Social Studies*, 4 credits of English*, 4 credits of science*, 2 credits of World Language*(Arabic native need 4 credits**), 2 ½ of P.E.*, 4 credits of electives (1st language is Arabic need 2 credits). Electives could include approved on-line courses not offered at MIS (e.g., Psychology, Computer Science, Advance Placement (AP) courses/11 & 12 grades, SAT preparation, Honor courses, Spanish, Chinese etc.). Additionally, four (4) novels per year must be read in English, a Research Project (using universally recognized research principles) as well as an essay that reflects the student’s five (5) year career plan, in his/her senior year and a community service project.

Core – Sixteen (17) units, 19 if First language is Arabic

English – Four (4) units

World Languages –Two (2) units, however if  First language is Arabic then Four (1) units

Social Studies – Three (3) and ½ units: one (1) unit of World History (Qatar History), one 

(1) of U.S. History, one-half (1/2)) in Geography and half (1/2) unit in Economics

Mathematics – Four (4) units: one (1) unit of Algebra or its equivalent, one (1) unit of Geometry or its equivalent, one (1) unit in Algebra II and one (1) unit in Advance Math

Science – Four (4) units: one (1) unit of Earth Science, one (1) unit of Biology or its equivalent, and one (1) unit of Chemistry and one unit (1) of Physics.

Physical Education/Health and Safety – Two (2) and one half (1/2) unit

Electives – Four (4) credits: Fine Arts/ICT/Music, only Two (2) if First language is Arabic

A. Grade point system used by MIS:

1. A – 4, B – 3, C – 2, D – 1,  F – 0 
2. Advanced Placement (AP) courses will be weighted and count as: A – 4, B – 3, C – 2, D – 1,  F – 0. Weighted courses will be used to calculate grade point averages, and could be the determining factor in Valedictorian or Salutatorian selection.
B. Students must attend 164 days each year to be eligible for promotion.

C. Students may repeat courses only if they have received a ‘D’ or an ‘F’. An exception may occur under extreme circumstances. This will require teacher/principal approval.

(37) COURSE EXEMPTION 

Credit by Examination (Adopted 2010)
 :
 BASIC INSTRUCTIONAL PROGRAM REQUIRED INSTRUCTION. 
A primary purpose of MIS curriculum is to prepare thoughtful, active citizens who understand the importance of education and its relationship to contributing to society. MIS shall foster the continuation of the tradition of teaching based on the California State standards and matters regarding core subjects. MIS shall ensure that all children participate actively in a balance curriculum designed to meet the individual needs.  

As one of our conditions in preparation for academic accreditation, MIS shall provide instruction in the essential knowledge and skills at the appropriate grade level, and ability levels.  

The Board of Trustees of MIS or the Principal at MIS may grant an exemption to a pupil from any core subject (Math, Social studies, English, and Science) course, if the pupil is able to demonstrate one of the following:  

(A) Credit by Examination 

MIS policy, which is based on California standards, offers Credit by Examination. This testing process, Credit by Examination provides a way for students to receive credit and advance. Students must be registered in MIS and attending classes in good standings, in session, in order to be eligible to test. 
Students in Kindergarten through 8th grade may test to move ahead in any one of the core subject areas. Students in middle school (6-8) may test to advance one year in any one of the core subject areas. Students in high school (9-12) may test to advance one year in any one of the core subject areas. 
(B) Credit by Examination for High School and Credit by Examination Without Prior Instruction.  

High school students may earn credit in a course that they have not taken.
High school students who wish to earn credit for a course in which they have had no prior formal instruction may test through credit by exam. Students must demonstrate 85-90% or higher mastery in the exam in order to earn credit. Students are encouraged to review the course objectives and exam specifications.

1. Examinations are scheduled during October – June and in August before school starts. Applications are available from the school counselor and must be returned to the counselor for processing. The application deadlines will be listed in the Test Calendar.  

2. Parents should be aware that there are no exceptions available for students to test at other times and should plan summer vacation schedules accordingly.  

3. There is no charge for the testing. The results will be mailed to the parents, counselor, and registrar (if the student is successful) after the scoring is completed. 

(C) Credit by Examination With Prior Instruction

Under certain circumstances students may earn credit for a course which they took but for which they did not receive credit. 

Students under certain circumstances may be able to take Credit by Exam for a course in which they have had prior instruction but did not receive credit. This option must be approved by the MIS principal (or designee). This option generally applies to students who have not earned credit due to extenuating circumstances such as a family move, illness, etc. It also may apply to students who were home schooled, or attended a non-accredited private school who need MIS approved credit. Students who attended school in a foreign country, which was taught, also qualify to test with prior instruction. Students are encouraged to review the course objectives and exam specifications. 

(D) Individualized Learning Credit by Examination Without Prior Instruction 

With Board of Trustees or principal’s approval, MIS shall develop or purchase examinations for acceleration that thoroughly test the essential knowledge and skills for each primary school core subject areas and for credit for middle school and high school core subjects. 

MIS shall develop procedures for kindergarten acceleration that are approved by the Board of Trustees or Principal. The administration shall accelerate a student in a subject in grades 1–5 if the student meets the following requirements: 

1. The student scores 85 – 90 percent or above on a developed or purchased examination for acceleration for the course to be accelerate, in each of the following areas: Language Arts, Mathematics, Science, and Social studies. 

a. The principal recommends that the student be accelerated.  

2. The student’s parent or guardian gives written approval of the acceleration. MIS shall give a student in grades 6–12 credit for a core  subject in which the student has received no prior instruction if the student scores 85 – 90 percent or above on a developed or purchased examination for acceleration for the applicable course. If such credit is given, the MIS shall enter the examination score on the student’s transcript.  

MIS shall provide at least three days between September to January 1 and June 30 and three days between July1 and December31 annually when examinations for acceleration shall be administered in grades1 through 12. The days need not be consecutive but shall be designed to meet the needs of all students. The dates must be publicized in the community.  

MIS may allow a student to accelerate at a time other than those described above by developing a cost-free option (to MIS) and approved by the MIS that allows students to demonstrate academic achievement or proficiency in a subject. 

MIS shall not charge for examinations for acceleration. If a parent requests an alternative examination, MIS may administer and recognize results of a test purchased by the parent or student. 

Students must demonstrate 75% or higher mastery on the developed or purchased examination for acceleration tests. Applications are available from the school counselor. Consult the test calendar for application deadlines and scheduled test dates. There is no charge for the exams.  

How to Apply  

Application should be made through the school counselor. Students may complete applications any time during the year, but must meet the application deadlines established for each testing session. 

Students who apply for Credit by Examination are strongly encouraged to begin preparing for the exams as soon as possible. 

Students need to apply for Credit by Examination as soon as they are aware of the need or desire to test because they may need to know the results in time to make other plans to earn the credit (see Exhibit A below) if they are or are not successful on the Credit by Exam. 

Students testing Without Prior Instruction may test the same course only twice in a twelve month period. 

Students testing With Prior Instruction may test a course only one time. Students who need to test several courses are encouraged to begin testing with core subjects such as English and Mathematics.  

Students who are new to MIS may test over the summer prior to starting their first year. They must first register at their new school and be assigned a MIS ID number. Students who are new to MIS and test during the summer will not receive score reports until the school year has begun and the student is attending MIS.  

All tests are MIS developed and are based on the CALIFORNIA State STANDARDS. You will find the textbook in-line with these “Standards”.  

Exhibit A: ON-LINE COURSE

Recognized and Recommended on-line course…for students who advance in credit by examination and for which they are not able to enroll in the next MIS sequence course for any reason.

Below are several on-line schools which to select:

1.     Apex Learning (http://www.apexlearning.com/Company/Contact.htm)

2.     Florida Virtual School  (http://www.flvs.net/Pages/default.aspx )and

3.     The North Carolina Virtual Public School (http://www.ncvps.org/)

( 38 ) OUT OF STATE ONLINE MIDDLE AND ONLINE HIGH SCHOOL COURSES

Expanding course offerings policy at MIS will allow MIS students to take on-line courses from American on-line institutions, where high school students, for example, would receive credit towards graduation and/or college credit by successfully meeting the criteria on Advanced Placement (AP) exams..

These courses expands MIS' curriculum (see appendix). Tuition for these courses will be the responsibility of the parent and will be beyond the cost of MIS tuition. 
This policy helps MIS in several areas. They include: 

1. High School and Middle School students : could take courses beyond those offered  at MIS. Particularly, for students who are advanced, based on annual diagnostic text, and cannot be physically accommodated due to MIS' scheduling constraint.

2. Varied Curriculum offerings: For students who just want to have a more varied curriculum.

3. Extra Credit: If a students needs extra (make up) credit for graduation, or because they failed a course that cannot be made up. Credit could be earned during the summer.

4. College Credit: Advanced Placement courses allow students attending US colleges throughout the world to enter with college credit. 11th and 12th grades students are eligible to enroll.

4. Inappropriate Behavior: High School students having behavior problems at MIS or that are disruptive to the educational process could be required to access these courses either from home or while in school, on-line. Again, parents would have to pay tuition beyond the MIS tuition.
(39) RULES AND REGULATIONS FOR GRADUATION CEREMONY (To be reviewed for adoption, for 2011 - 2012)

General Instructions

1. Students will not receive their diploma until all financial obligations and accounts are satisfactorily settled.

2. Unsatisfactory conduct as determined by the school may deprive any student from receiving a diploma.

3. Students who meet the requirements for graduation from MIS will meet the entrance requirement for most colleges. However, many colleges have their own particular entrance requirements. Therefore, it is the responsibility of the individual students to find out the entrance requirements of the college he/she plans to attend and plan his/her high school courses accordingly. Entrance requirements for college can be found in catalogues in the counselor's office. 

4. In order to participate in graduation ceremonies: 

Clothing for Graduation Ceremony:  Boys wear dark slacks, light colored shirt, and dark tie or traditional clothing. Dress shoes or dress boots will be worn .Girls wear white or light colored dress or traditional clothing. 

(40) SCHOOL BUS (Adopted April 30, 2011, for 2011 – 2012)

All school buses are owned and operated by MIS. Bus services are provided for students who pay a fee. Students are under the supervision of the bus drivers for their conduct. Students are to behave in a quiet, orderly manner while on the bus. Any student whose behavior distracts the driver will be subject to disciplinary action by the administration to include removal of riding privileges. Buses will run as nearly on schedule as possible. Students are urged to be ready on time. Buses will be routed to provide services for the greatest number of students. Bus routes are planned to get to within walking distance of the home location of each student if other factors permit. No school bus shall deviate from its established route except on instruction from the principal of the school.

(41) SCHOOL BUS RULES: (Adopted April 30, 2011, for 2011 – 2012)

1. Obey the bus driver.

2. Stay seated when bus is moving.

3. No fighting, refer to handbook rule on fighting.

4. No talking ugly, swearing, name calling or shouting.

5. Keep hands, feet, and objects to yourself/no throwing objects and keep feet out of aisles.

6. No eating, drinking, or use of tobacco products on the bus.

7. Student must have a note from the parent when riding a different bus.

8. Whoever uses the bus, cleans the bus: 1st offense – Sent to principal's office, 2nd offense – Confer with parent, may be done by phone, 3rd offense – (3) days suspension from school bus, 4th offense – Suspension for the remainder of the semester from school bus, 5th offense – Permanent suspension from school bus.

Same rules to be posted on each bus.

(42) LIBRARY RULES (Under review for adoption, for 2011 - 2012)

1. Students will be allowed to check out books during study hall and/or with teacher’s permission. An entire class may use the library with the supervising teacher present.

2. Books are checked out for two weeks.

3. Books are returned on date stamped due. If you do not have a library period, return books during break or between classes. BOOKS NOT RETURNED WILL BE OVERDUE.

4. A fine of 10c per day for each day school is in session will be charged for each day the book is overdue, not to exceed the cost of replacing the book. 

5. If you are absent on the date the book is due, return the book to the librarian on the day you return to school and you will not be charged a fine. If you do not return the book on the day you return to school, you will be charged a fine.

6. High School teachers will come to the library with students when sent for group projects.

7. Students are not allowed to check out a book for another student.

8. All reference materials (encyclopedias, periodicals, newspapers, atlases, etc,) must be used in the library. Copies can be made for a fee.

9. The computers in the library will be governed by the same rules as in all of MIS concerning internet, etc. Students may be limited to length of use if deemed necessary by the library media specialist.

10. No food, drink or gum chewing will be allowed in the library media center.

(43) TRANSFERRING

When transferring out of MIS, please contact the principal at least three (3) days in advance in order to collect "Up-To-Date" grades. On the day of transfer pick up a transfer sheet in the principal's office.

(44) OFFICIAL TRANSCRIPTS

There will be a charge of QR 1.00 per official transcript after the first transcript has been issued. There will be no charge for copies of other educational records issued.

APPENDIX A

College Preparatory Program of Study 

‘Student Management CHART’ (24 Credits)

Name: _______________________ Gr. 2010-2011: ____     Transferred to MIS: YES or NO

	9th Grade
	Fall Semester Grade for Segment I
	Spring Semester Grade for Segment II
	Final Grade (Pass or Fail)
	Credits  Possible

Total = 7
	Credits Earned
	Make-up required

	English I*
	
	
	
	1
	
	

	Algebra I*
	
	
	
	1
	
	

	Earth Science*
	
	
	
	1
	
	

	History*
	
	
	
	1
	
	

	World Language*
	
	
	
	1
	
	

	Physical Education*
	
	
	
	1
	
	

	Elect: Art, music, ICT
	
	
	
	1
	
	

	10th Grade
	Fall Semester Grade for Segment I
	Spring Semester Grade for Segment II
	Final Grade (Pass or Fail)
	Credits  Possible

Total = 14
	Credits Earned
	Make-up required

	English II*
	
	
	
	1
	
	

	Geometry*
	
	
	
	1
	
	

	Biology*
	
	
	
	1
	
	

	World History* include Qatar History
	
	
	
	1
	
	

	World Language*
	
	
	
	1
	
	

	Physical Education*
	
	
	
	1
	
	

	Elect: Art, music, ICT
	
	
	
	1
	
	

	11th Grade
	Fall Semester Grade for Segment I
	Spring Semester Grade for Segment II
	Final Grade (Pass or Fail)
	Credits  Possible

Total = 21
	Credits Earned
	Make-up required

	English IIII*
	
	
	
	1
	
	

	Algebra II*
	
	
	
	1
	
	

	Chemistry*
	
	
	
	1
	
	

	US History*
	
	
	
	1
	
	

	World Language**
	
	
	
	1
	
	

	Phys Ed. (*1/2 semester)
	
	
	
	1
	
	

	Elect: Art, music, ICT
	
	
	
	1
	
	

	12th Grade
	Fall Semester Grade for Segment I
	Spring Semester Grade for Segment II
	Final Grade (Pass or Fail)
	Credits  Possible

Total = 28
	Credits Earned
	Make-up required

	English IV*
	
	
	
	1
	
	

	Pre-Calculus*
	
	
	
	1
	
	

	Physics*
	
	
	
	1
	
	

	Economic*/Marketing
	
	
	
	1
	
	

	World Language**
	
	
	
	1
	
	

	Physical Education
	
	
	
	1
	
	

	Elect: Art, music, ICT
	
	
	
	1
	
	


Graduation (24 credits): 4 credits of Math*, 3 ½ credits Social Studies*, 4 credits of English*, 4 credits of science*, 2 credits of World Language*(1st language is Arabic need 4 credits**), 2 ½ of P.E.*, 4 credits of electives (1st language is Arabic need 2 credits). Electives could include approved on-line courses not offered at MIS (e.g., Psychology, computer science, Advance Placement (AP) courses/11 & 12 grades, SAT preparation, honor courses, Spanish, Chinese etc.). Additionally, four (4) novels per year must be read in English, a Research Project (using universally recognize research principles) as well as an essay that reflects the student’s five (5) year career plan, in his/her senior year and a community service project.

APPENDIX – B

Online Middle and Online High School Courses by Florida Virtual School (FLVS)
Course Listing: Non-FL Students
Global School is a tuition-based solution. http://www.flvs.net/areas/flvscourses/Pages/default.aspx
http://www.flvs.net/areas/flvscourses/Pages/APCourses.aspx
http://www.flvs.net/areas/signup/Pages/SignUp-OutofState.aspx   (registration)
AP Courses
Get a jump start on college credit. The AP* courses are college level classes. Recommended minimum grade level to take AP courses is 11th grade. If a qualifying score is received on the spring exam, participating colleges may offer credit or waive requirement for equivalent courses.

AP Exam Requirements: FLVS AP courses are designed for students to achieve college credit. Florida students are required to take May AP Exams as part of FLVS AP course requirements. AP course credit will not be issued to a student's high school transcript until verification of participation in an AP Exam. This occurs at the end of May each year. Students should check with their Florida district to find location and date for the Spring exam.

	 FLVS AP Course Name
	Available to

 FL students
	Available to 

non-FL students

	AP Art History
	Yes
	Yes

	AP Biology
	Yes
	Yes

	AP Calculus AB
	Yes
	Yes

	AP Calculus BC
	Yes
	Yes

	AP Computer Science
	Yes
	Yes

	AP English Lang & Comp
	Yes
	Yes

	AP English Lit & Comp
	Yes
	Yes

	AP Environmental Science
	Yes
	Yes

	AP Macroeconomics
	Yes
	Yes

	AP Microeconomics
	Yes
	Yes

	AP Psychology
	
	Yes

	AP Spanish Language
	Yes
	Yes

	AP Statistics
	Yes
	Yes

	AP U.S. Gov't & Politics
	Yes
	Yes

	AP U.S. History
	Yes
	Yes


All Florida Virtual School AP courses have passed the stringent requirements of the recent AP audit. To learn more about the audit, click here. AP Test Reviews!  You can practice taking AP exams before the official exam.  Click here for more information.
http://www.flvs.net/areas/flvscourses/Pages/Course%20Catalog/CourseListing-OutofState.aspx

Course Listing: Non-FL Students
Global School is a tuition-based solution.  Please click here for student sign-up.
	High School Courses

	Course Name
	 
	Credit
	
	

	 

	Art

	AP Art History
	 
	1.0
	
	

	 

	Business Tech

	Computing for College and Careers
	 
	1.0
	
	

	Web Design I
	 
	1.0
	
	

	Web Design II
	 
	1.0
	
	

	 

	Computer Science

	AP Computer Science A
	 
	1.0
	
	

	Computer Programming I
	 
	1.0
	
	

	 

	World Language

	Chinese I
	 
	1.0
	
	

	Chinese II
	 
	1.0
	
	

	Chinese III NEW!
	 
	1.0
	
	

	Latin I
	 
	1.0
	
	

	Latin II
	 
	1.0
	
	

	Latin III
	 
	1.0
	
	

	Spanish I
	 
	1.0
	
	

	Spanish II
	 
	1.0
	
	

	Spanish III
	 
	1.0
	
	

	AP Spanish NEW!
	 
	1.0
	
	

	 

	Health

	Life Management Skills
	 
	0.5
	
	

	 

	Language Arts

	English I / English I Honors
	 
	1.0
	
	

	English II / English II Honors
	 
	1.0
	
	

	English III / English III Honors
	 
	1.0
	
	

	English IV / English IV Honors
	 
	1.0
	
	

	AP English Language and Composition
	 
	1.0
	
	

	AP English Literature and Composition
	 
	1.0
	
	

	 

	Mathematics

	Algebra I A
	 
	1.0
	
	

	Algebra I B
	 
	1.0
	
	

	Algebra I / Algebra I Honors
	 
	1.0
	
	

	Algebra II / Algebra II Honors
	 
	1.0
	
	

	AP Calculus AB
	 
	1.0
	
	

	AP Calculus BC NEW!
	 
	1.0
	
	

	Calculus
	 
	1.0
	
	

	Geometry / Geometry Honors
	 
	1.0
	
	

	Liberal Arts Math
	 
	1.0
	
	

	Pre-Calculus
	 
	1.0
	
	

	AP Statistics NEW!
	 
	1.0
	
	

	 

	Physical Education

	Adaptive Physical Education IEP or 504 Plan
	 
	0.5
	
	

	Fitness Lifestyle Design
	 
	0.5
	
	

	Health Opportunities in Physical Education (HOPE) NEW!
	 
	1.0
	
	

	Personal Fitness
	 
	0.5
	
	

	 

	Science

	AP Biology
	 
	1.0
	
	

	Biology / Biology Honors
	 
	1.0
	
	

	Chemistry / Chemistry Honors
	 
	1.0
	
	

	Earth Space Science / Earth Space Honors
	 
	1.0
	
	

	AP Environmental Science NEW!
	 
	1.0
	
	

	Marine Science / Marine Science Honors
	 
	1.0
	
	

	Physical Science/ Physical Science Honors NEW!
	 
	1.0
	
	

	Physics / Physics Honors
	 
	1.0
	
	

	 

	Social Studies

	American Government / Amer. Govt. Honors
	 
	0.5
	
	

	American History / Am. History Honors
	 
	1.0
	
	

	AP Microeconomics
	 
	0.5
	
	

	AP Macroeconomics
	 
	0.5
	
	

	AP U.S. Government and Politics
	 
	0.5
	
	

	AP U.S. History
	 
	1.0
	
	

	Economics / Economics Honors
	 
	0.5
	
	

	Global Studies
	 
	1.0
	
	

	Psychology I
	
	0.5
	
	

	AP Psychology
	
	1.0
	
	

	World History / World History Honors
	 
	1.0
	
	

	 

	Study Skills

	Thinking and Learning Strategies
	 
	0.5
	
	

	SAT Prep
	 
	0.5
	
	

	Reading for College Success
	 
	0.5
	
	

	 

	Middle School Courses

	Course Description
	 
	      Credit
	 
	 

	 

	Art

	M/J Orientation to Art 2-D
	 
	0.5
	
	

	 

	Business Education

	M/J Keyboarding
	 
	0.5
	
	

	 

	Language Arts

	M/J Language Arts 1 / LA 1 Advanced
	 
	1.0
	
	

	M/J Language Arts 2 / LA 2 Advanced
	 
	1.0
	
	

	M/J Language Arts 3 / LA 3 Advanced
	 
	1.0
	
	

	 

	Foreign Language

	M/J Spanish
	 
	1.0
	
	

	M/J Spanish Intermediate
	 
	1.0
	
	

	 

	Health and Physical Education

	M/J Comprehensive PE – Grades 6/7
	 
	0.5
	
	

	M/J Comprehensive PE – Grades 7/8
	 
	0.5
	
	

	M/J Fitness - Grade 6
	 
	0.5
	
	

	 

	Mathematics

	M/J Mathematics 1 / Math 1 Advanced
	 
	1.0
	
	

	M/J Mathematics 2 / Math 2 Advanced
	 
	1.0
	
	

	M/J Mathematics 3 / Math 3 Advanced
	 
	1.0
	
	

	 

	Science

	M/J Comprehensive Science 1 / C. S. 1 Advanced
	 
	1.0
	
	

	M/J Comprehensive Science 2 / C. S. 2 Advanced
	 
	1.0
	
	

	M/J Comprehensive Science 3 / C. S. 3 Advanced
	 
	1.0
	
	

	 

	Social Studies

	M/J World Cultures / World Cultures Advanced
	 
	1.0
	
	

	M/J U.S.History / U.S.History Advanced
	 
	1.0
	
	

	M/J World Geography / World Geography Advanced
	 
	1.0
	
	

	 

	Study Skills

	M/J Reading 6th – 8 th Grade
	 
	1.0
	
	

	M/J Critical Thinking, Problem Solving & Learning Strategies NEW!
	 
	0.5
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